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How to Export Latest Results from Capti
ReadBasix
This guide will show you how to download the latest results from Capti ReadBasix.

1 Click "Reports"

https://captivoice.com
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2 Click "ETS ReadBasix"

3 Click "Full Report" or whichever report you want to export.
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4 Click the export icon in the top right.

5 Click "Student Comparison Table"



Made with Scribe - https://scribehow.com 4

6 Click "Report Columns" to change what is exported.

7 Click "Edit" to add or remove exported information.
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8 Select or deselect what you want exported from the list.

9 Click "Save"
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10 Click "Save"

11 Click "Reports Scope" to change what report is downloaded. By default 'latest
results' will be selected.
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12 Select the option you want.

13 Click "Flatten report headers" to make the excel sheet easier to read.



Made with Scribe - https://scribehow.com 8

14 Click "Save"

15 Click "Export"


