How to Add Students to An Existing (i Captifssess
Assessment

This guide will show you how to add students to an assessment that has already been
launched.
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2  Select the assessment you want to add the students to.

e “™  ETS ReadBasix - In Preparation - Y. Seo
& Community Gardens - Scoring check 2 4:53 PMED
i ETS ReadAuthentix - Launched - B. Ash Sep3,2024
Reports : . |
& Community Gardens - Scoring Check 4:41 PMED
ETS ReadAuthentix - Launched - B. Ash Sep 3, 2024
. ReadBasix BOY 2024 11:22 AME
ETS ReadBasix - Launched - B. Ash Aug 30, 2024
| 1:29PMED
n Aug 29, 2024
E‘ tretr _
ETS ReadBasix - In Preparation - B. Ash
s ReadBasix BOY Fall 24 2:38PMED
“® ETSReadBasix - Launched - B. Ash Aug 21, 2024
o ReadBasix Fall BOY 24 Part 1 11:42 AME
ETS ReadBasix - Launched - B. Ash Aug 20, 2024

3  Click "Edit Assignment"
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4  Click "Students"
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5 Add the student or students.
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6 Click "Done"
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7  Click "Done"
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8  Click "All Student States" at the top of your screen.

E 83 MANAGE ~

leadBasix 2024 BOY Partl « All Student Sta

Summary Status Results Log
Students Started
ey Allen, Amanda o
On Hold
1:29 PMEDT

Beckham, David
& Posted

o, Brian, Ryan
On Hold

«r Dahlin, Rasmus
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10 Click "More Actions"
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11 Click "Post..."
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12  Click "Post" and the newly added students will be able to begin the assessment.
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